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Community Training Centre

Internet - Acceptable Use Policy

The aim of this Infernet Acceptable Use Policy is to ensure that students will
benefit from learning opportunities offered by the Centre’s digital resources in a
safe and effective manner. The responsible use of internet and digital
technologies, both online and offline and access is considered an integral part
of teaching and learning. Therefore, if the Centre AUP is not adhered to agreed
sanctions will be imposed.

Centre’s Strategy

The Centre employs a number of strategies in order to maximize learning
opportunities and reduce risks associated with the Internet. These strategies are
as follows:

« Students will not intentionally visit Internet sites that contain obscene, illegal,
hateful or otherwise objectionable materials. Students will be encouraged to
report accidental accessing of inappropriate materials in accordance with
Centre procedures.

« Students will use the Internet for educational purposes only.

« Students will not copy information into assignments and fail to acknowledge the
source (plagiarism and copyright infringement).

« Downloading by students of materials or images not relevant to their studies is in
direct breach of the Centre’s Acceptable Use Policy.

« Students will be aware that any usage of the internet and Centre’s digital
platform, including distributing or receiving information, Cenftre-related or
personal, will be monitored.

« Students will use approved Centre email accounts.

« Students will not send or receive any material that is illegal, obscene, and
defamatory or that is infended to annoy, harass or intimidate another person.

« Students will not reveal their own or other people’s personal details, such as
addresses or telephone numbers or pictures.

« Students must only use their Centre email for Cenftre related activities and for
registering on Centre based activities only.

« Students should report the receipt of any communication that makes them feel
uncomfortable, is offensive, discriminatory, threatening or bullying in nature and
must not respond to any such communication.

« Students should avoid opening emails that appear suspicious.
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Students should report any suspicious emails to a teacher.

All emails and opinions expressed in email are the responsibility of the author
and do not reflect the opinion of the Centre.

All members of the Centre community must not use social media, messaging
services and the internet in any way to harass, impersonate, insult, abuse or
defame others.

Staff and students must not discuss personal information about students, staff
and other members of the Centre community on social media.

Staff and students must not use Centre email addresses for setting up personal
social media accounts or to communicate through such media.
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Centre’s Strategy

Staff and students must not engage in activities involving social media which
might bring the Centre info disrepute.

Staff and students must not represent their personal views as those of the Cenftre
on any social media service or message services.

Use of systems, applications, websites or other mechanisms that bypass the
filtering or other safeguards employed by the Centre is prohibited.

Creating or propagating computer viruses or other harmful files is prohibited.
The Centre will endeavor to use digital photographs, audio or video clips
focusing on group activities. Content focusing on individual students will only be
published on the Centre website with parental permission.

Personal student information including home address and contact details will be
omifted from Centre web pages.

The Centre website will avoid publishing the first name and last name of
individuals in a photograph

Engaging in online activities with the intention to harm, harass, or embarrass
another student or member of staff is an unacceptable and absolutely
prohibited behaviour, with serious consequences and sanctions for those
involved.

Measures are taken to ensure that staff and students are aware that bullying is
defined as unwanted negative behaviour, verbal, psychological or physical,
conducted by an individual or group against another person (or persons) and
which is repeated over fime. This definition includes cyberbullying even when it
happens outside the Centre or at night.

The Centre also reserves the right to report any illegal activities to the
appropriate authorities, including An Garda Siochdna.
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