i ‘v Mayfield

Community Training Centre

Outings Policy

Outings are an important part of the Mayfield CTC calendar. It is important for
Learners to experience different environments and play experiences. Whether it's
a walk in the local park, or a trip to an adventure centre, Mayfield CTC must
ensure that procedures are in place to protect the Learners in their care. Outings
include any organized outing where the Learner leaves the premises/grounds of
the service.

Before Outings take place a pre planning must be approved by the Centre
Manager or person in charge. The following must be included for pre-approval:

A risk assessment of the outing destination must be carried out by Mayfield CTC

provider/designated competent person before an outing takes place

Risk Assessment

e Has the outcome of the risk assessment made it necessary to consider an
alternative venue?

Checklist developed for the outing
e Parents give written consent before every outing for under 18s

e Have the forms been signed and returned to the service before the outing date
for under 18s2

e Inform each parent of the destination, method of travel, times of departure and
expected time of arrival back

e Consent obtained for a group photos
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Responsibilities

All adult leaders aware of their responsibilities for e.g. roll call, head counts,
dealing with accidents/incidents and co-coordinating responses to any critical
incident that may arise on the outing e.g. search and stay on site in the event
that a Learner goes missing:

All adult leaders are clearly aware of their role/responsibilities during the outing
Check list to be compiled for the outing by Leader in charge/Organiser

Are Learners prepared for the outing destination? E.g. have appropriate
clothing, sunscreen, or provided with any other item deemed necessary

Staff ensure familiarity with procedures to deal with any critical incidents e.g.
choking. drowning efc.

Adequate insurance in place for each Learner going on the outing
Fully stocked first aid box taken on each outing

The person in charge a charged mobile phone in case of emergency
Necessary medication available for Learners who require it

Attendance register, and Head count (Head count at intervals during the outing
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