
 

 

 
 

SEN Policy 
 

The purpose of this policy document is to provide information to school personnel 
and parents on how we organise provision for teaching and support of children 
with special educational needs. The term special educational needs is broad and 
includes children who have difficulty acquiring literacy and/or numeracy skills, 
children with difficulties with fine or gross motor skills, children who have English as 
an additional language (if that impacts on their progress) and children who have 
diagnosed disabilities.  

While the centre doesn’t employ Special Needs Assistants, all staff are required to 
take into account the special needs of certain students. 

Through the implementation of our SEN policy we aim to: 

• support the inclusion of children with SEN in our school 
 

• develop positive attitudes about school and learning in our children  
 

• optimise the teaching and learning process in order to enable children with 
learning difficulties to achieve adequate levels of proficiency in literacy and 
numeracy  
 

• enable children to participate in the full curriculum 
 

• support appropriate differentiation in the classroom 
 

• support children’s development both socially and emotionally 
 

• enable children to understand themselves as learners 

 

  



 

 

 

 

SEN Policy 
 
Evaluating the needs of our students is an integral part of our induction 
programme: 

• New students fill out the Fast Track Questions, Literacy and Numeracy Tests to 
determine their level of competence. 
 

• New students track their learning through the Skills4U folder, part of which 
contains a section which indicates what kind of learning approach suits the 
learner (e.g. visual, auditory or kinaesthetic.) 

 

The Special Needs of students at the centre is addressed through a variety of 
approaches: 

• Staff have attended training in Integrating Literacy workshops delivered in 
conjunction with IACTO and NALA 
 

• Class sizes are a maximum of 12 in order to allow for the individual attention 
required by students 
 

• Support Staff delivering Communications/Maths have 1 to 1 slots timetabled for 
those students who require extra help and guidance 
 

• The centre maintains links with counselling services in the area both in reference 
to referrals and well-being workshops held in house 
 

• The centre keeps up to date with any technological advances/supports which 
may aid students with special needs 
 

• The centre maintains facilities that allow all training areas to be wheelchair 
accessible 

  



 

 

 

 

SEN Policy 
 
 

Each Course Instructor is expected to: 
 

• Provide effective teaching and learning opportunities 
 

• Support the identification of learning difficulties 
 

• Provide Classroom Support 
 

• Treat any reports relating to a SEN student in a confidential and professional 
manner 
 

• Maintain links with Parents/guardians/carers and the agency who first referred 
the learner 
 

• Have access to the Learning Support Guidelines produced by the Department 
of Education and Science1 
 

• Have access to the SPECIAL EDUCATIONAL NEEDS A Continuum of Support 
Guidelines produced by National Educational Psychological Service (NEPS)2 

 
 

 

 

 

 

 

 

1: Available from the Manager 

1: Available from the Manager 


